Motions and Supporting Materials Larger than 15 Pages

The Motion, Notice of Motion, and Proof of Service may be a single PDF; or the Notice, supporting documents, and Proof
of Service may be added as attachments to this document.

The Motion must be the first (main) document in your PDF.

If a Motion with notice and supporting materials is more than 15 pages (excluding the Proof of Service), the Motion, Notice
and supporting materials IDEALLY should be docketed as attachments to limit cost of PACER downloads.
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Select the document you wish to view

Part Deseription

1 Main Document 50 pages
3 Continuation of 16 pages
Motion
L} Notice of Motion 2 pages
4 Proof of Service 2 pages
View Al or Download All 70 pages

The formatting instructions for adding documents such as the notice, affidavits, etc. as attachments can be found in the
ECF User’s Manual by doing a search for “attachments”.
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Select the PDF document (attachments)
Display results with all search words

1. Select the main PDF document by clicking on the Browse button. This will allow you to browse to where you have the PDF document saved

20 resuli(s) found for "attachements’ on your computer.

N

Adding More Attachments in ECF . Right-click on the PDF document - select Open ... from the drop-down menu. Your PDF reader will open the PDF document so you can view
I your filing has attachment (s), e.g., exhibits, and verify that it is the correct document for your filing. Close or minimize the Adobe application.
supporting documents, efc., change the “Attachments

PDF Document Basics / Uploading a PDF file in ECF (with attachments) 3. Click on the Open button. ECF will enter the document name/path in the Filename field.
Browse (with attachments) Note: When filing a Motion - the Motion, Notice of Motion, and Proof of Service may be a single PDF; or the Notice, supporting documents,
i e and Proof of Service may be added as an attachment to this event. The Motion must be the first document in your PDF. A Proposed Order

event. If your filing has attachment (s), e.g., exhibits, 4 : o 5

supporting documents, ete, change the “Atteichments must always be filed separately using the "Proposed Order” event.

Brow Hach o 4. If your filing has attachment(s), e.g., exhibits, supporting documents, etc., change the “Attachments to Document” radio button from “No” tc
foysej(noigtiacnments) "Yes"” and click on Next.

the PDF document (no attachments ) Click on the

[Browse] button fo search your network and select 1. The first step in adding your attachment is to click on the Browse button & browse to where you have the PDF document stored on you

from computer. Again, follow steps 2-3.

Incorrect / Unreadable / Incomplete 2. The second step is to identify your attached PDF document by either selecting one of the options listed under the Category drop-drop

Document Attached by External User menu box OR typing in a description of the PDF document in the Description box.

the party Browse for and attach the correct pdf 3. The third step in adding your attached PDF document is to click on the Add to List button.

Specify the schedules being amended At the Modify

Filing Documents - Trustees / Documents Filed in Error / Incorrect / Note: If you inadvertently attach the wrong PDF document, you can click (highlight) on the wrong PDF document and click on the

Ur dable / I lete De it Attached by Exd l Us <
nreadable / Incomplete Document Attached by External User Remove foriLict buttan:

Proof of Claim Attachment - Rule 3001 (c)
(1)d)

Effective 12/1/17, any attachments required by

5. Click on the Next button to proceed with filing.


https://ecf.wiwb.uscourts.gov/webhelp/

