
Plaintiffs Must Promptly File Their Proof of Service 

After Serving Summons, Complaint and Pretrial Order 

The Court will process and docket the Summons and Preliminary Pretrial Order. Plaintiff's attorney will receive the Notice 
of Electronic Filing. The Complaint, Summons, and Preliminary Pretrial Order must be served within 7 days of the date 
the Summons was issued (FRCP 4(e)). Proof of service must be promptly filed with the Court. 

DOCKET EXAMPLES


